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This book offers full, comprehensive coverage of Excel. Ideal for business courses.

Real world problem solving for business and beyond
The  Your Office  series prepares students to use both technical and soft skills in the real world. Hands-on
technical content is woven into realistic business scenarios and focuses on using Microsoft Office® as a
decision-making tool. The series features a unique running business scenario that connects all of the cases
together and exposes students to using Office to solve problems relating to business areas like finance and
accounting, production and operations, sales and marketing.
 
Each chapter introduces a realistic business case for students to complete via hands-on steps that are easily
identified in blue shaded boxes.  Each blue box teaches a skill and comes complete with video and
interactive support. Chapters are grouped into Business Units, which collectively illustrate a specific set of
business concepts to achieve AACSB-related outcomes.  Each Business Unit ends with a Capstone section,
testing students' ability to apply concepts and skills beyond a single chapter.
 
Note: You are purchasing a standalone product; MyITLab does not come packaged with this content.
Students, if interested in purchasing this title with MyITLab, ask your instructor for the correct package
ISBN and Course ID. Instructors, contact your Pearson representative for more information.
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From reader reviews:

Thomas Britton:

The experience that you get from Your Office: Microsoft Excel 2016 Comprehensive (Your Office for
Office 2016 Series) may be the more deep you looking the information that hide inside the words the more
you get considering reading it. It doesn't mean that this book is hard to comprehend but Your Office:
Microsoft Excel 2016 Comprehensive (Your Office for Office 2016 Series) giving you excitement feeling of
reading. The writer conveys their point in selected way that can be understood by anyone who read it
because the author of this guide is well-known enough. This book also makes your own personal vocabulary
increase well. Making it easy to understand then can go along with you, both in printed or e-book style are
available. We recommend you for having this specific Your Office: Microsoft Excel 2016 Comprehensive
(Your Office for Office 2016 Series) instantly.

James Vera:

Hey guys, do you really wants to finds a new book to read? May be the book with the headline Your Office:
Microsoft Excel 2016 Comprehensive (Your Office for Office 2016 Series) suitable to you? The particular
book was written by renowned writer in this era. The actual book untitled Your Office: Microsoft Excel 2016
Comprehensive (Your Office for Office 2016 Series)is the one of several books in which everyone read now.
This kind of book was inspired many men and women in the world. When you read this book you will enter
the new age that you ever know just before. The author explained their plan in the simple way, thus all of
people can easily to be aware of the core of this book. This book will give you a great deal of information
about this world now. In order to see the represented of the world in this particular book.

Donna Hufnagel:

Beside this Your Office: Microsoft Excel 2016 Comprehensive (Your Office for Office 2016 Series) in your
phone, it might give you a way to get closer to the new knowledge or data. The information and the
knowledge you might got here is fresh in the oven so don't become worry if you feel like an aged people live
in narrow village. It is good thing to have Your Office: Microsoft Excel 2016 Comprehensive (Your Office
for Office 2016 Series) because this book offers to your account readable information. Do you sometimes
have book but you rarely get what it's about. Oh come on, that would not happen if you have this inside your
hand. The Enjoyable set up here cannot be questionable, like treasuring beautiful island. So do you still want
to miss the idea? Find this book as well as read it from today!

Sandra Black:

In this particular era which is the greater individual or who has ability to do something more are more special
than other. Do you want to become certainly one of it? It is just simple way to have that. What you have to
do is just spending your time very little but quite enough to get a look at some books. One of the books in the
top list in your reading list is actually Your Office: Microsoft Excel 2016 Comprehensive (Your Office for



Office 2016 Series). This book which can be qualified as The Hungry Slopes can get you closer in getting
precious person. By looking way up and review this publication you can get many advantages.
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